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RECORDS MANAGEMENT DIVISION

. " ' [ OFFICE OF THE § |
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCIvES AND ha S,

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed originat to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Schaduling Section, ‘

FOR AGENCY USE 1. Agency Address : ) ' FOR RECORDS MANAGEMENT USE
. * L l
Application Date Georgia Bureau of Investigation Aep 'ca;n 7“""‘“'
1/27/71 State Crime Laboratory , - 7l -
Application Number 959 E. Confederate Avenue, S. E. Data Received Data Cornp!ated
Atlanta, Georgia 30316 B FEB 2 1877 | MAR 11 1977
2. Pearson to Contact Working Title Talephoéng Number
: = fit
Mr. Charles Moss ‘ Chief Latent Fingerprint Examiner 656-6050
3. Acuon Requested
XX Estabisn Retention Schedula record will continue to accumulate,
b l:l Dtspose of present accumulatlon no further accumulation antumpated
¢, O Amend Application No. ... 1= - Check One: {J Change; (0 Supercede; O Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest ' ' - : . . ‘
1971 ' | Present Latent Fingerprint Work File _
6. Division and Office Function . What is the function of the Division and the Office in which this record series is created?

The Georgia Bureau of Investigation provides crime prevention efforts and criminal

- investigative assistance to local law enforcement agencies and the Executive Branch ,
of Govermment of the State of Georgia. The Bureau (GCIC) provides criminal identification,
criminal history, and offender tracking services to Georgia Courts, the correctional
system, and local law enforcement agencies., The State Crime Lab administers the Georgia

~ Post Mortem Act and the Implied Consent Act.

T

7. Record Series Description Thls file contains the fonowmg documents (mclude form numbers and titles, if any).:
Attach samples of the file.

- Documents relating to: processmg 1a+en+ prin’rs recelved from var;ous law ‘enforcement agencies.

( Foham GBT O2Y)

" Included are: Record of evidence received by the latent’ sect:.or} work sheet; hard copies™
of latent lifts (3x5 cards), Handwritten report, photographs.

" Fileis arranged: Numerically by case number by year.

. — R - e -

8. Monthly Reference Rate " How often are records referred to which are:

One to six monthsold __ 22 - 5§even to twelve months old —25 ____: Thirteen to twenty-four monthsold __23
twentv fwe months and older

>

9. Annual Rate of Accumul t:on of Reoords
Letter-size drawers __.ﬁt_._ Legat-sizedrawers _______ ;Shelves _______ . Other (specify)
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YES | NQ | 10. Questionnaire  (Place an *X*" in the proper columny)

. [s this the official copy of the senes? _ . . , ’ 1

® Hold in the current files ares _—-month{s) ___ 4 _year(s): then
EI Transfer to local holding area; hold . _vyear(s}; then

. Transfer to State Records Center; hold vear(s); then

~ Destroy.
ﬂ Transfer to Stats Archives . for security retention; hold 16 years;. then destroy, -
O Other (Specify) o

. e

These instructions apply to all prior and future accumulations of the series.

X lf not, where is it? N
b. Does the series contain confidential mforrnat:on requiring security handling? If yes, cite law or regulation.
X Secrets of States, 38-1102
X ¢. ls this a vital record?
v d. Does this series have historical or long term research value7
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
X | documents be scheduled separately? ]
X f. lsthe :ﬁormﬂmﬂﬂmﬁ;ﬂlﬁuﬂmm_&_mmcb copy,
g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
| X If ves, attach copy, —
h. Is there a duplication of this saries in your office, or in another office or agency?
X _If ves, where? .
X i. s this series (or @ major portion of it) reqularly microfilmed?
X 1 L Does the record series result in a comouser printout? .
11. Retention Requirements The following requires the series to be kept:
-4, State Law years. - - d. Audit period years.
b. Statuts of fimitation =~ ____- years, - -8, Administrative nesd T 20 years.
¢ Federal law ' — years, ~§. Federal retention instructions years,
Attach copy or excert of laws or regulations. Explain administrative need. - . o
It is necessary to keep them’ twenty years because of additional submission of
evidence. .
12, Approved Dispo;i{ion Instructions Th:s agency recommends that tha file series be cut off at the end of each T

* XX Calendar Year; (] Fiscal Year 0 Other _ then,

 Agency Head/Designee (Signature) . Date Records Management Officer (Signaturs)
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Stakg ecords Committes {.S‘fgnature)

_é XA; Lo _ jj-z‘?‘ 77 ;){oq_.-,., [5; WLJLI Lo 12877

Recommendations in para- B g |

graph 12 are approved. State Auditgr/Designee 3-1-

(If disapproved, attach letter '%F
of expfanation.) _ sgcreta'r\/'/o/ teﬂ‘_)esignee

77~71

Attorney General/Designee

ey T o ——
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